
 – Met with 8 new prospects
 – Sent out monthly external newsletter
 – Presented Q3 goals at Quarterly Firm Meeting
 – Started a new book in Book Club

Finalize Quarterly Firm Meeting Presentation
Discovery calls and follow ups with prospects 
Create strategy for email drip  campaign

What worked:
 – Used new question outline for Discovery Calls
 – Scheduled time blocks to my calendar for allocated project work

What didn’t work:
 – Didn’t log off early enough to go to the gym on Monday
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 – Schedule daily time blocks for project work
 – Use new question outline for Discovery Calls
 – Set a reminder to start my workday shutdown at 4:30pm, so I can 

log off by 5pm

Go to the gym 3x a week
Log off by 5pm everyday
Write in my daily reflection journal during evening ritual
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Finalize strategy plan for email campaign

Marketing Team quarterly project planning meeting

Send service proposals to qualified prospects

Have family game 
night on Friday

Read for 30 
minutes each night

Take a walk at 
lunchtime


